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Aspire Grants Sample Budget Template
Name:
Project Title:
	Rename budget items as needed to reflect the specific activities and requirements of the proposed project. 
	Brief description of the item and its purpose.
	Estimated costs based on current prices and where possible, supported by quotes. Receipts will be required at acquittal.
	List any contributions provided by the applicant or partners, such as staff time, use of facilities or donated materials.
	Use this column to explain assumptions, unit costs or calculations if needed. 

	Budget Item
	Description
	Estimated Cost (FJD)
	Co-Funding / In-Kind Contribution (if any)

	Notes


	Travel (e.g., local transport, accommodation, per diem)
	
	
	
	

	Workshops/Events (e.g., venue hire, catering, materials)
	
	
	
	

	Equipment and Supplies (training-specific) 
	
	
	
	

	Printing and Communication
	
	
	
	

	Monitoring and Evaluation
	
	
	
	

	Other (please specify)
	
	
	
	

	Other (please specify)
	
	
	
	

	Contingency (max 5%)
	
	
	
	

	Total:
	$
	$
	



Budget Guidelines
	Item
	Guidance 

	Travel (e.g., local transport, accommodation)
	Include only essential local travel required to implement activities, such as transport for school or community meetings. International travel is not supported. Briefly describe the purpose of each cost.

	Workshops / Events (e.g., venue hire, catering, materials)
	List costs related to meetings, training or community engagement activities. This may include modest venue hire, refreshments and basic materials. Costs should reflect value for money and appropriate scale.


	Equipment and Supplies (training-specific)
	Include small, activity-specific items such as stationery, learning materials or simple tools. Equipment must be necessary for project delivery and not for personal use.

	Printing and Communication
	List costs for printing materials, posters, handouts or basic communication expenses (e.g., phone credit) required to engage participants.

	Monitoring and Evaluation
	Include modest costs related to tracking progress, such as data collection materials or reporting support. Evaluation should be simple and proportionate to the grant size.

	Other 
	Note that you may adapt or rename any budget line items to accurately reflect project activities. You may also include additional, unlisted costs in this section. Clearly describe each cost and its purpose.

	Contingency (max 5%)
	May be included to cover minor, unforeseen costs. This must not exceed 5% of the total budget.

	Co-Funding / In-Kind Contributions
	Co-funding and in-kind contributions do not form part of the grant funding but demonstrate applicant commitment and strengthen the application. List any contributions provided by the applicant or partners, such as staff time, use of facilities or donated materials.

	Total 
	Ensure the total budget does not exceed the maximum grant amount.

	Ineligible Costs 
	Salaries, stipends, allowances or per diems; office rent or utilities; standard office equipment (e.g. laptops, phones); capital works or permanent infrastructure; expenses incurred prior to grant approval.



Budget Limits and Expenditure Caps 
Budgeted costs must represent value for money and comply with the following expenditure limits under the Aspire Grants Guidelines. Costs that exceed these limits require prior approval and clear justification.
	Item
	Maximum FJD
	Guidance 

	Airfares
	$1,500 per grant (total).
	Airfares are to be booked in economy class at the most reasonable rate. $1,500 travel limit per grant. 

	Accommodation 
	$1,000 per grant (total). 
	Accommodation maximum FJD 300 per night, with a total cap of FJD 1,000 per grant.

	Catering
	$1,000 per grant (total). 
	Where feasible, costs should be supported by a quote, with preference given to small, local suppliers.
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